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This Admission Policy should be read in conjunction with The Behaviour and Exclusion Policies.

Numbers Admitted/On roll

Sittingbourne 25
Gillingham 25

Alchemy School(s) cannot increase their on-roll numbers without the Department of Education’s consent as an independent school these are set during the registration process and material change requests.

Referrals

Alchemy Schools accept referrals from local Authorities or local schools, unfortunately parents/carers cannot self-refer.

Equal Opportunities

Alchemy Schools welcomes students of all faiths, cultures, races and family backgrounds. We are happy to admit a student with a disability as long as both the school and parent(s)/carer(s) agree that the school can provide appropriately for the child's specific/individual needs. 

Alchemy Schools welcomes referrals for admission from all sections of society and is non-discriminatory in line with the Equality Act (2010) and Equal Opportunities Policy. 

Admission Process

Admission of students is via a referral process open to all local authorities, schools, and academies in respect of students at risk of exclusion or requiring extra support individual to their needs, including a sixth day provision and short-term placements. 

Admission is via referral and associated paperwork being sent to the school for consideration.  Due to the size of our school(s) siblings/relatives unfortunately cannot be accepted onto the same site and will be required to attend a different provision.

On admission parents/carers and students are required to complete admission paperwork which details all known special educational needs, allergies, and behavioural needs, as well as anything specific to the child.  This needs to be signed by both parents/carers, where appropriate, or the parents/carers’ representative (ie local authority).

Parents/carers need to provide a copy of the child’s birth certificate so that the school can verify the age of the child.

Home Visits

Once a referral has been accepted by Alchemy School(s) a home visit is organised to meet the parents/carers and the student.   This enables us to gain a full picture of the family and the young person to enable us to put in the right support.  Once the home visit is completed a decision is made as to which school or provision would be the most appropriate for the young person going forward and this will be discussed with the parents/carers.

Right of Appeal

Unfortunately, parents/carers do not have the right to appeal against an unsuccessful application as Alchemy School (s) is an independent school and therefore cannot accept parental referrals.  

Alchemy School educates, young people with complex, emotional, and behavioural difficulties.  The school works closely with the student’s parents/carers and placing authorities (if applicable) to manage difficult behaviour without resorting to a formal exclusion.  

Due to the nature of some of Alchemy School’s students our policy is to engage with young people within their home environment, if it is impractical or unsafe for them to attend the school, and work with them in a different way to ensure they are still educated.

Alchemy School (s) does not exclude unless there are extreme circumstances, we will however try to work with students in different ways to avoid a formal exclusion.

Sixth Form

The annual review of Educational Health and Care Plans (EHCP) is normally undertaken in the months September through to December for our Year 11 students to enable the school, parents/carers and the local authorities to discuss the way forward for Post 16 for each individual. 

Should a student in receipt of an EHCP wish to stay onto sixth form at Alchemy School (s) the ultimate decision will be made by the local authorities.

Year 11 students without an EHCP will still have reviews but this will be with parent/carers to ascertain the best way forward for a Post 16 placement.
All our Year 11s will work with our Careers and Guidance team to ensure they have an onward destination and do not become NEET, (Not in education, employment or training)


Admissions Register

On taking up a place at the school an entry is made in the Admissions Register.

The Admissions Register is stored on the administration computer and copied electronically to a backup memory device.  The person(s) responsible for the administration of the Admissions Register are the Head of School, Deputy Head and Attendance Officer. 

Copies of the Admissions Register are held at the school for a minimum of 3 years.  The Admissions Register allows for the inclusion / deletion from the register and is done in line with the Education (Pupil Registration) (England) Regulations 2006
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